Fill in your name ON BOTH SIDES, and then staple this sheet to the top of your MACRO DRAFT and turn both in together to my mailbox in room 324 one-half hour before your first class meeting on the due date.  Please do not use any cover sheet other than this one.

STUDENT:________________________________________


CRITERIA SHEET


RESEARCH, ANALYSIS & WRITING

OFFICE MEMO MACRO DRAFT (Max. = 0; Min. = -15)______


[The final draft of the office memorandum will be scored on a 65-point scale.  Points deducted from this draft will be deducted from that total.]

I.
FORMAT REQUIREMENTS
A.  Does the draft include 1) a caption (To/From/ Re/Date), 2) a RESEARCH question or question(s) presented, and 3) a discussion section?

B.  Has the writer included a private memo (either in footnotes or as an attachment) in which he or she asked specific questions about the document and noted 1) the strongest aspect of the document and 2) the aspect on which feedback is most desired?

C.  Is the document typed, double-spaced, and pagi​nated, with the writer's name in the caption and on this attached criteria sheet?

II.
RESEARCH & ISSUE IDENTIFICATION
A.  Did the writer accurately identify the major issue(s) in the question(s) presented & identify both issues & sub-issues within the discussion?

B.  Are all or most of the significant and relevant auth​orities (e.g., statutes, cases, etc.) cited?

C.  Did the writer provide enough information about each significant authority so that reader was able to under​stand its relevance to the writer's analysis?

D.  Other

III.  DISCUSSION: ORGANIZATION & ANALYSIS
A.  Did the writer organize the discussion around the rule(s) and subparts? See LW chs. 2-6.  Did the writer use headings to make those parts and subparts obvious?

B.  Did the writer begin the discussion section with a section  in which the writer explained how the rule(s) and the sub-parts relate to the issues and the ultimate conclusion?  See LW pp.  71-75, 144-48.

C.  Early within the discussion of each issue and sub-issue, did the writer articulate a rule that governs that issue and cite to authority for that rule?



D.  Did the writer explain each significant sub-part of a rule, e.g., by illustrating how it has been applied in the past? (if possible by describing at least one auth​ori​ty case in which the court has held that the rule did apply to a set of facts and at least one case in which a court has held that the rule did not apply to a set of facts.)

E.  When describing each significant authority case, did the writer include an accurate and appropriately detailed description of ​the case’s relevant issue, legally significant facts, disposition, and reasoning?

F.  For each issue and sub-issue, did the writer 1) ex​plain credible applications of the rule to the client's facts, including those that might favor the opponent (i.e., "counter-analysis"), 2) state which application a court is more likely to follow, and 3) explain why a court would choose that application?

G.  Did the writer use the language of the law (i.e., the “phrase that pays”) when applying law to facts as required in section III.F. above?

H.  Did the writer explicitly end the discussion of each rule or sub-part of a rule with a conclusion about that sub-part?  See LW p. 109-110, 120.

I.  Other

FINDING TEXTBOOK EXAMPLES:

A.  Rule Structure:  See, e.g., pp. 66, 74-79

B.  Rule Explanation:  pp. 101-03

C.  Rule Application:  pp. 118-20



STUDENT:________________________________________

FINAL COMMENT

TO RECEIVE THE BEST POSSIBLE SCORE IN ANY AREA ON THE FINAL DRAFT, THE WRITER SHOULD NOTE THE REVISION LEVEL SUGGESTED.

A.
CONTENT & ORGANIZATION (including research & presentation of issues)

COMMENTS:






___Significant revision needed ___throughout___as noted

___Moderate revision needed ___throughout ___ as noted

___Minimal revision needed ___throughout ___as noted

___Don't touch it

B.
LEGAL ANALYSIS (including use of the paradigm & case descriptions)

COMMENTS:






___Significant revision needed ___throughout___as noted

___Moderate revision needed ___throughout___ as noted

___Minimal revision needed ___throughout___as noted

___Don't touch it

C.
WRITING STYLE  (including small-scale organization & sentence structure)

COMMENTS:






___Significant revision needed ___throughout___as noted

___Moderate revision needed ___throughout ___ as noted

___Minimal revision needed ___throughout ___as noted

___Don't touch it

D.
MECHANICS (including grammar, punctuation, & citation form)

COMMENTS:






___Significant revision needed ___throughout___as noted

___Moderate revision needed ___throughout ___ as noted

___Minimal revision needed ___throughout ___as noted

___Don't touch it

OTHER COMMENTS:

