Fill in your name and then staple this sheet to the top of your FINAL DRAFT and turn both in together to my faculty mailbox. 

STUDENT:________________________________________


CRITERIA SHEET


WRITING & ANALYSIS - Professor Beazley


MOTION MEMO FINAL DRAFT

I.  MINIMUM REQUIREMENTS
A.  Does the document include the required ele​ments in order?  1) Caption & Title, 2) Introduc​tion, 3) Statute(s) Involved, 4) Statement of the Case, 5) Argument, 6) Conclu​sion, and 7) Certi​ficate of Service?

B.  Does the Introduction identify the specific legal issue that is before the court?

C.  Does the Statement of the Case include the procedural history of the case, and appropriate citations to the record?  Does it include the needed legally significant facts and relevant background facts?  Does it describe the facts honestly?

D. Are the Point Headings sentences that make specific points about the writer's argument, and are they used appropriately?

E.  Within the Conclusion, has the writer specifically requested the desired relief?

F.  Is the document neatly typed (paginated, double-spaced, and with adequate margins), and is this sheet attached with the student's name filled in? 

II.  RESEARCH & ISSUE IDENTIFICATION
A.  Did the writer accurately identify all of the major legal issues?

B.  Did the writer cite or cite and discuss the significant authorities relevant to each issue?

C.  Did the writer include citations when needed?


III. ARGUMENT: ORGANIZATION & ANALYSIS
A.  Is the argument organized around the rules and sub-rules or in some other logical way?

B.  Did the writer begin the argument section, and any complex sub-sections within the argu​ment section, with  an "umbrella" section designed to:

1) summarize the major rule or rules and explain how those rule(s) and the significant sub-rules relate to the issues and the ultimate conclusion;

2) identify the relevant standard of review and cite to authority for that standard;

3) explain the status of any relevant elements that will not be addressed;

4) clarify, explicitly or implicitly, the order in which the remaining issues will be discussed; and

5) assert the correctness of the ruling that the writer seeks? See LW pp.  309-11.

C.  Has the writer signaled the document's organi​za​tion by suitable use of argumentative roadmap para​graphs, point headings, topic sentences, and signposts?

D.  At an appropriate place within each point heading section or subsection, did the writer state the rule and cite to authority for that rule?

E.  Did the writer adequately explain each rule and sub-rule, e.g., by illustrating how that rule or sub-rule has been applied in the past and/or in other jurisdictions?

III. ARGUMENT: ORGANIZATION & ANALYSIS (Cont'd)
F.  Even though the writer may have cited authori​ties from other jurisdictions, were those authorities always cited in the context of their relationship to mandatory rules?

G.  When describing significant authority cases, did the writer include, at an appropri​ate level of detail, the relevant cause of action, facts, disposition, and reasoning of the cases?

H.  Did the writer address the other side of each issue as needed (either “offensively” or “defensively”), e.g., explaining why the client's arguments on the issues are valid and why the opponent's arguments are irrelevant or invalid?

I.  Did the writer tie the arguments made to the relevant rules, using the language of the rule (i.e., the "phrases that pay") when applying the rule to the facts?

J.  Do all or almost all of the paragraphs and paragraph blocks contain an argumenta​tive thesis (topic) sentence, and do the sentences within each paragraph or block relate to the thesis?

K.  Even though the writer may  be using persuasive tech​niques, is the law described honestly and accurately?

L.  Did the writer explicitly end each point heading section with a mini-con​clusion (i.e., a conclusion for the issue or sub-issue being discussed)?

IV.  MECHANICS: (Max = -0; Min. = -20)
A.  Do all subjects agree with their verbs?

B.  Did the writer use pronouns (especially "this" and "it") precisely?

C.  Did the writer use understandable sentence structures and avoid misplaced modifiers and parallelism problems?

D.  Did the writer avoid sentence fragments and run-on sentences?

E.  Is the document punctuated correctly?

F.  Did the writer avoid spelling and typographical errors?

G.  Did the writer use citations when needed?  Did the writer use correct citation form throughout?

_______________________________________

TOTAL:  (out of 65)
________

MINUS points taken off

on the OUTLINE?
________

MINUS points taken off

on the MICRO draft?
________

FINAL SCORE FOR

Motion Memo

________

(Note that this is 

a RAW score)

Deductions for lateness will be taken from the final grade in the course.  Please record unexcused days late below.

________Unexcused days late on Outline

________Unexcused days late on Micro draft

________Unexcused days late on Final draft

